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Section 1: Select the invoice(s) you would like to pay on the ePayment Tab.  

Section 2: Select the payment method: Credit Card.  

Enter the Cardholder Name 

Card Type 

Card Number 

Expiration Date 

Card Verification code/Value (3 digit code on the back of the card) 

Section 3: Select the box to accept the terms and conditions and click Continue 
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Then a pop up box will appear.  

In the Security Cod box, enter in the code that is listed next to ‘Personal Message: Securecode is “XXXX”’ 

Then click submit 
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Review the information and then click Pay 
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Note: After the top of the hour, you will also see a payment receipt on the Paid Invoices tab in the action column. Click on the Print Icon to the far right.  
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